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FOR THE ATTENTION OF TEAM CAPTAINS

The following provides a brief synopsis of procedures relating to matches and match forms.

· Any player in the CEKL who is under the age of 18 must have completed the Underage Player form circulated to clubs or available from the BKA’s website BEFORE the game. Permission must be renewed annually.

· Each person who plays in a CEKL match (either starting or coming on as a sub) must be registered with the BKA, either directly or through the BSKA. Each player should have a registration card, but the CEKL does not require that registration cards carry photographs. The referee may inspect registration cards prior to the match.

· Any player who has registered for a different club during the season must have their transfer approved BEFORE they can play for their new club.

· Clubs with more than one team are advised to consult the CEKL rules regarding player eligibility for each team.

Before each match

1. No later than 14 days before the home team must confirm the start time and venue for the match, even if these haven’t changed since the fixture list was published. The date of the match may not be changed without consent of the divisional co-ordinator and the agreement of the opposition.

1. Hall bookings should be for at least 90 minutes. There should be at least 15 minutes available to warm up and the match should start at least 75 minutes before the scheduled end of the hall booking. Away teams in particular should arrive for matches in good time.
1. The home team must make certain that the equipment for the match is in good order.  Baskets should be attached so that the top edge is parallel to the ground.  The posts must not rotate and the bases should be affixed to the floor, or be sufficiently stable so that there is no movement. A good quality match ball should be available. Tape must be provided for the referee to mark the penalty spot and any other lines not permanently marked.

1. Both sides must fill in a match form with their starting line up. (It is not necessary to list available substitutes, only those who actually play.) At the referee’s discretion player registration cards may also be inspected. 

1. The home side must pay the referee her/his match fee and any travel expenses in cash (unless previously agreed). Current fees and travel allowances are detailed in the CEKL rules.

After each match

1. Each captain should add to the team’s match form details of scorers, any substitutions made (including the approximate time) and the final score. It must then be signed as an accurate record of the game.

2. The form must be countersigned by the opposition captain, and then signed by the referee who should verify the substitutions and goals scored and document any yellow/red cards shown. The referee will also complete a report on the conduct of the opposition.
3. Either side may make a note of any objections or contraventions of the rules on the back of its match form. These should reach the divisional co-ordinator as soon as practicable after the game.
4. The home team captain must notify the relevant divisional co-ordinator of the result of the match within 24 hours, and each team must ensure that its match form is submitted to the divisional co-ordinator, either by post or electronically, within 72 hours.
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